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Office of the Secretary of Defense § 239.7 

Forces who are reassigned or who oth-
erwise relocate for the following rea-
sons are not eligible for Expanded HAP 
benefits: 

(A). Members who retire prior to 
reaching their mandatory retirement 
date, 

(B) Members who are a new accession 
into the Armed Forces or who are oth-
erwise entering active duty, 

(C) Members who are voluntarily sep-
arated or discharged, 

(D) Members whose separation or dis-
charge is characterized as less than 
honorable, 

(E) Members who request and receive 
voluntary release from active duty 
(REFRAD), 

(F) Members who are REFRAD for 
misconduct or poor performance. 

(c) Applications will be processed ac-
cording to eligibility category in the 
following order: 

(1) Wounded, Injured, and Ill. Within 
this category, applications will gen-
erally be processed in chronological 
order of the wound, injury, or illness. 

(2) Surviving Spouses. Within this cat-
egory, applications will generally be 
processed in chronological order of the 
date of death of the member or em-
ployee. 

(3) BRAC 2005 Members and Civilian 
Employees. Within this category, appli-
cations will generally be processed in 
chronological order of the date of job 
elimination. 

(4) Permanently Reassigned Members of 
the Armed Forces. Within this category, 
applications will generally be proc-
essed beginning with the earliest re-
port-not-later-than date of PCS orders. 

§ 239.7 Responsibilities. 

(a) The DUSD(I&E), under the au-
thority, direction, and control of the 
USD(AT&L), shall, in relation to the 
Expanded HAP: 

(1) Prescribe and monitor administra-
tive and operational policies and proce-
dures. 

(2) Determine applicable personnel 
benefits and policies, in coordination 
with the Under Secretary of Defense 
(Comptroller) and the Under Secretary 
of Defense for Personnel and Readiness. 

(3) Serve as senior appeals authority 
for appeals submitted by applicants. 

(b) The Under Secretary of Defense 
(Comptroller) shall, in relation to the 
Expanded HAP: 

(1) Implement policies and prescribe 
procedures for financial operations. 

(2) Review and approve financial 
plans and budgets. 

(3) Issue financing and obligation au-
thorities. 

(4) Administer the DoD Homeowners 
Assistance Fund. 

(c) The Deputy Assistant Secretary 
of the Army for Installations and Hous-
ing (DASA(I&H)), as the DoD Executive 
Agent for administering, managing, 
and executing the Expanded HAP, 
shall: 

(1) Establish detailed policies and 
procedures for execution of the pro-
gram. 

(2) Maintain necessary records, pre-
pare reports, and conduct audits. 

(3) Publish regulations and forms, 
subject to review by the DUSD(I&E). 

(4) Disseminate information on the 
program. 

(5) Forward copies of completed re-
sponses to congressional inquiries and 
appeals to the DUSD(I&E) for informa-
tion. 

(6) Serve as the initial approval au-
thority for HAP appeals. The 
DASA(I&H) may approve appeals. The 
DASA(I&H) will forward recommenda-
tions for Expanded HAP denial to the 
DUSD(I&E) for decision. 

(d) The Heads of the DoD Compo-
nents and the Commandant of the 
Coast Guard, by agreement of the Sec-
retary of Homeland Security, shall: 

(1) Designate at least one representa-
tive at the headquarters level to work 
with DASA(I&H) and HQUSACE HAP 
offices. 

(2) Require each installation to es-
tablish liaison with the nearest HAP 
field office to obtain guidance or as-
sistance on the Expanded HAP. 

(3) Supply the HQUSACE HAP office 
a copy of any internal regulation, in-
struction, or guidance published rel-
ative to the Expanded HAP program. 

(4) Disseminate information on the 
Expanded HAP and, upon request, sup-
ply HAP field offices with data per-
taining to the Expanded HAP. 

(e) HQUSACE. (1) Real Estate Commu-
nity of Practice (CEMP–CR). The Direc-
tor of Real Estate, acting for the Chief 
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of Engineers, has been delegated au-
thority and responsibility for the exe-
cution of HAP. CEMP–CR, as the cen-
tral office for HAP, is responsible for 
the following: 

(i) Supervision, interagency coordi-
nation, development of procedures, pol-
icy guidance, and processing of appeals 
forwarded from the districts and 
HQUSACE Major Subordinate Com-
mands (MSC). 

(ii) Maintaining an Expanded HAP 
central office and Expanded HAP field 
offices. 

(iii) Process appeal cases from the 
MSC where applicant agreement can-
not be reached. Such appeal cases will 
be forwarded, in turn, to DASA(I&H) 
for consideration. 

(2) Districts. Districts designated by 
the Director of Real Estate, and their 
Chiefs of Real Estate, have been dele-
gated the authority to administer, 
manage and execute the HAP on behalf 
of all claimants. 

(i) Districts (as identified in § 239.9) 
will accept applications (DD Form 1607) 
for HAP and Expanded HAP benefits. 

(ii) Determine the eligibility of each 
applicant for Expanded HAP assistance 
using the criterion established by the 
DUSD(I&E). 

(iii) Determine and advise each appli-
cant on the most appropriate type of 
assistance. 

(iv) Determine amounts to be paid, 
consistent with DoD policy, and make 
payments or authorize and arrange for 
acquisition or transfer of the appli-
cant’s property. 

(v) Maintain, manage, and dispose of 
acquired properties or contract for 
such services with private contractors. 

(vi) Process all cases, except where 
applicant agreement cannot be 
reached. Such appeal cases will be for-
warded, in turn, to the MSC, CEMP– 
CR, and DASA(I&H) for consideration. 

(3) HQUSACE Major Subordinate Com-
mands. MSCs have been delegated the 
authority to perform oversight and re-
view of district program management, 
and based upon that review, or in re-
sponse to specific requests, to provide 
local policy guidance to the districts 
and recommend program changes or 
appeal cases to CEMP–CR for consider-
ation. 

§ 239.8 Funding. 

(a) Revolving Fund Account. The re-
volving fund account contains money 
appropriated in accordance with the 
ARRA, and receipts from the manage-
ment, rental, or sale of the properties 
acquired. 

(b) Appropriation, Receipts and Alloca-
tion. Funds required for administration 
of the program will be made available 
by DoD to the HQUSACE. Funds pro-
vided will be used for purchase or reim-
bursement as provided herein and to 
defray expenses connected with the ac-
quisition, management, and disposal of 
acquired properties, including payment 
of mortgages or other indebtedness, as 
well as the cost of staff services, con-
tract services, insurance, and other in-
demnities. 

(c) Obligation of Funds. For govern-
ment acquisition of homes under the 
authority of this part, funds will be 
committed not to exceed 60 days fol-
lowing the date the government’s offer 
to purchase is conveyed to the appli-
cant. The obligation will occur upon 
timely receipt of the accepted offer re-
turned by the applicant. 

§ 239.9 Application Processing Proce-
dures. 

(a) Acceptance of Applications. The 
district will accept applications (DD 
Form 1607) for HAP and Expanded HAP 
benefits submitted through the single 
point of entry at http:// 
hap.usace.army.mil/. 

(b) Application Form (DD Form 1607). 
Should the DD form 1607 not provide 
all the information required to process 
Expanded HAP applications, Districts 
must provide applicants appropriate 
supplemental instructions. 

(c) Assignment of Application Numbers. 
(1) Assignment of Application Numbers. 
When a district receives an applica-
tion, it will assign the application 
number and develop and maintain an 
individual file for each property. Appli-
cations for programs located in an-
other district will not be assigned a 
number, but will be forwarded imme-
diately to the district having jurisdic-
tion. An application number, once as-
signed, will not be reassigned regard-
less of the disposition of the original 
application. Reactivation or reopening 
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